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AJIEKCAHJIbP ATEKCAHAPOB
KMET HA OBIIHHA -PYKHHIA
I LY. 2018 T.

BbTPELUIHU ITPABHJIA
3A JEJIOBO/THATA JEMHOCT B OBLIIUHA PYXKUHIIA

I'naea I
OBIIH ITOJIOKEHUSA

Ya. 1. (1) Betpemnute npasuna 3a aenoBoaHaTa nelHOCT B obmwmHa Pyxunum, Hapuyanu no
HaTaTeK BBTpeWHH npaBuia, ypemaT OpraHM3auMATa M TeXHONOTHSTa 3a OCBLIECTBABaHE
YTPaBICHUETO Ha AE/IOBOAHATA NEHHOCT M M3NON3BAHE Ha ENEKTPOHHH CUCTEMH 3a perucTpauus u
KOHTPOJ1 Ha IOKyMeHTo0o6opoTa.

(2) OcHoBHa uen Ha BBTpeNIHHTE MpaBhja € OCHIypsABaHETO HAa YHH(HUHPAHO U3BBPLIBAHE Ha
ACJIOBO/IHMTE ONEpauMd M KOHTPONa HAa CPOKOBETE, CBBP3aHH C M3MBIHEHHETO Ha 3a/1a4u,
NPOH3THYALUH OT BLHIUHM H BBTPEIIHH IOKYMEHTH.

(3) BeTpemnure npasuna ce oTHacsT 10:

l. opranmsaumsTa Ha paGoTa ¢ MOCTBLNBAIIM U H3XOJAILH JOKYMEHTH;

2. MH()OPMALHOHHO-AEOBOIHATA EHHOCT, CBbp3aHa ¢ KOHTPOJIA 110 CNIa3BaHe Ha CPOKOBETE;

3. M3MCKBAHMATA KbM CITY)KHTEJIHTE BB BPB3Ka C OCBIIECTBABAHE Ha IEJIOBOHATA AEHHOCT:;

4. npunaraHe Ha OPraHM3aLHOHHO-TEXHHYECKH CPEICTBAa NMpH M3BBLPIUBAHE HA JIENOBOJHATA
JIeHHOCT.

Y. 2. B oBmmHCKa asMHHHCTpaLHS - PyxuHUM ce paGoTH che crieHnTe €NIEKTPOHHH CHCTEMH

3a pErUCTpalls H KOHTPOJ Ha JEJ0BOAHATA AEHHOCT:

1. Mudopmaumonna cucrema ,,AKCTBHP“. Tosa e C/IEKTPOHHA CHCTEMAa, KOATO ynpapispa
LE/THS I0KYMEHTOO00POT M IO HAaCOYBA KbM OTTOBOPHHTE H3MbIHHTEH (prKOBOACTBO Ha OOLIHHA
PyxunuM, aupektopu Ha AHPEKUMH W CHNEUWaTuCTH B OOIIMHCKATA aIMHHHCTpALHA).
HUndopmanmonnara cucrema ce ¢heTon OT B3aHMOCBBP3aHH MOJY/IH, KaKTO CleBa:

¢ wmoayn ,AKCTBP - O®HUC“ - ocurypsea KOHTPOJI M aKTHBHO YNpaBJ€HHE Ha
4AMHHHUCTPAaTHBHHTE MPOLIECH (IENOBOACTBO, JOKYMEHTOOGOPOT, CHCTEMa 3a KOHTPOJ Ha
H3ITBJIHCHHE HA 3aJ1a4MTE H €/IEKTPOHEH apXHB);

e wmoaya ,,AKCTDBP - KOMYHUKATOP* — cucrema 3a €JIEKTPOHEH OOMEH Ha IOKYMEHTH C
AAPYTH aIMHHHCTPALIMH, CBITIACHO YTBBPJCH TEXHHYECKH NMPOTOKON OT JlbpxkaBHa areHuus
»ENIEKTPOHHO ynpaBieHue™;

* wmoayn ,AKCTBP - OBILIMHCKU UMOTH* — cucrema 3a M3rpaXKiaHe W NoJabpikaHe Ha
CAHHHA KapTOTEKa Ha BCHYKH OGLIMHCKM MMOTH, [OTOBOpH, JOCHETa, pasnopexaaHus H
Aap.;

* ™oayn ,AKCTDBP - HAEMH* - cuctema 3a BbBe) IaHe H YNpaBlieHHE Ha JOrOBOPHTE 3a
HaeMm;

* wmoayn ,,AKCTBP - KACA“ — cucrema 2a aBTOMATH3HpaHe AEHHOCTHTE, CBBP3aHH C
Tl/IalIAHE HA pa3/IiYHK BUIOBE TAKCH, YCIIYTH M ChOHpaHe Ha HAEMH.

2. Codryepen momyn ,MecTHH mawbUM W Takch™. C To3u codryep ce aBTOMAaTH3UpaT
ACHHOCTHTE, CBBP3AHM C AJAMHHMCTPHPAHE HA MECTHHTE JaHBUM M HAKOM OOILUMHCKM TAKCH.
OcHoenuTe (yHKUMM ca cBBp3aHH C npueManeTo 1 obpaboTkata Ha JeKiapaluu 1o 3akoHa 3a
MECTHHTE JaHBLH H TAaKCH; M3JaBaHe Ha JAOKYMEHTH OT 3HauyeHHe 3a MpHU3HaBaHe, ynpaxHsBaHe
WK TioracsBaHe Ha NpaBa W 3a[bJKEHHS, CBBP3aHH C MECTHH JaHBLUH M TaKCH; W3/aBaHe Ha
dKTOBE 32 YCTAHOBSIBAHE HA 3a[b/DKEHHS MO AeK/IapallMy W NOKAHH 3a A0OpOBOJIHO MulalLlaHe o
JOIIK; «kacoeo cOMpaHe Ha MeCTHM JaHbLM, Takca GHTOBM OTNajablK, TakCH 3a



4/IMMHHUCTPaTHBHHM YCIIYTH H TI7I06M; CYETOBOAHO OTpa3siBaHe Ha NPHXOJHUTE OT IOPENnoOCOYEHHTE
B3EMaHHs.

Yn. 3. (1) Ha nenoBoana perucrpaumus B MH(OpMAaIMOHHATA CHCTEMa MOANEKAT ClIeIHUTE
AOKYMEHTH W NPENHUCKHTE, 00pasyBaHH Mo TAX:

a/ JIOKyMEHTH OT THN ,,clTy)e6Ha KOPECNOH/IeHIIHA";

® [HCMO;

AOKhan;
JIOKJIa[lHa 3aluCKa;
cnyxeOHa Oenexka;
CTaHOBHIIIE;
cnyxebHa eNleKTpOHHA noa.
JlokyMeHTH no AZIMHHHCTPaTHBHONPOLIECYATHHUA KOJIEKC:
3asBJICHHE;
CHTHa,;
*anba;
NPEIOKEHHE;
¢ _THMCMa IO N0JIaBaHH CHTHAH, TIPEIOKEH S H /1.
B/ JIOKyMeHTH, noziasanH no 3aKoHa 3a 0CTh 1o obuecTeHa HHGOpMaLHs:
® 3asBieHue — obpasell 3a NpeJOCTaBAHE HA JOCTBN [0 obmecTBeHa HHGOpMaLs.
r/ JIpyra JOKyMeHTH:
®  3amnoBej;
HHCTPYKLIHS;
CnopasyMeHue;
3asBJ/ICHHA 32 Ha3Ha4yaBaHe Ha paborta;
JIOrOBOp;
aHEeKC KbM JIOTOBOp;
NpHEMO-NpeaBaTesieH NPOTOKON | JIp.
(2) He noanexar Ha nenoeoana PETHCTpaLyA ClIEAHHTE JOKYMEHTH:
NEPHOAMYHH NEYaTHH H3JaHKS (B T.4. BECTHHLH, CIIHCAHMS, GIONETHHH H ap.);
JIHYHA KOPECTIOHICHIIHS;
YECTHTKH H NMO3APABJICHHS;
AOKYMEHTH 110 KaJIpOBH BBIIPOCH;
MOKaHH 3a KyNTypHH, GH3HEC, CIOPTHH M JIp. NPOSBH;
(unancoBo - cueToBOAHH (¢ H3KMIOYEHHE Ha NpUAPYKaBAIIMTE TH NHCMa);
CTATHCTHYECKH JOKYMEHTH;
MNOrpEeIHO NOCTABEHHTE, KOMTO C€ BPBLIAT HE pa3neyaTaHH Ha u3npaiaya;
3aBE/ICHHTE B CNIELHAIHH PETHCTPH.

(3) Kopecnonnenuusta MEXIY CTPYKTYPHHTE 3BeHa B OOLUMHATA, KAaKTO M OOMEHBLT Ha
AOKYMEHTH MEKIy TAX, C€ OCBHUIECTBABAT M0 €JIEKTPOHEH BT, OCBEH aK0 Ce Kacae 3a
4IMHHHCTPAaTHBHO WJIH IDYTO MPOM3BOJACTBO, 33 HYXIHTE HAa KOETO M3DHYHO € NpEeABHEHO B
HOPMaTHBEH aKT, CbJeOHAa NpaKTHKAa WIM pa3NOpexaaHe Ha Apyr opraH, npeacTaBeHHTE
AOKYMEHTH J1a ca Ha XapTHEH HOCHTEJ M Jla ca 3aBeJIeHH B JIE/IOBOHATA CHCTEMA Ha obumHara.

Yn. 4. (1) Hokymentu ChAbpKallM KiacHpuuMpaHa uHPOPMALMA H TexXHHWYecka
AOKYMEHTalHA, Ca U3BBH Npe/IMeTa Ha Te3n Br1peinu npasuna

(2) ®unancoBo-cueToBOAHA JOKyMEHTaLus ce 00paGoTBa B CHOTBETCTBHE C M3HCKBAHHSTA Ha
3aKoHa 3a CYeTOBOACTBOTO, 3aKoHa 3a 6lomkeTa | Haumonanuute cyeroBognu CTaHJapTH.

Y. 5. (1) Mudopmaumonso- nenosomnata nefiHocT B obmwmHa PyxuHIH ce oprauusmpa u ce
M3BBPILBA OT:

» 3a O0LMHCKa aAMHHUCTpaLMA - CT.CIEUMAJINCT ,, A IMHHUCTPATHBEH KOOpHHATOpP™;

> 33 KMETCTBA - CIELHAIINCT, TEXHHYECKH CBLTPYAHHK HJIH KMET Ha HACEJIEHO MSCTO.

(2) AamuHHCTpaTHBHM ycnyru /MpHemaHe Ha 3asBlIeHHs M 1o1y4aBaHe Ha NOKYMeHTH/ ce
H3BbpWBA B ,lleHTBp 32 HHOpMaums u obciyxBaHe Ha rpaxknaHuTte”, KolTO ce HamHpa Ha
flapTepa B aAMMHHCTpAaTHBHATA Crpajia Ha o6mmMHa PysxuHum, yn. ,I'eopru Jlumutpos” Ne 31 u B
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aIMMHUCTPaTHBHHTE Crpajld Ha KMeTcTBata B oOmwMHa Pyxunum /c.I'topruy, c.YepHo nore,
c.Ilnemmsen, c./Ipaxxunum, c.Beno none, c.JIpenogeu, c.Tononogen u c.JIMHKOBO/.

(3) HenoBoanaTa NeHHOCT, CBbp3aHa ¢ KOHTpOJa Ha CPOKOBETE C€ M3BBpPLIBA OT OPraHUTE,
noco4eHH B rnasa [X Ha Tesu Byrpewnu npasuna.

Ya. 6. (1) PbKOBOACTBOTO H KOHTPONBT MO MpaBHJIHATA OpraHW3al{s Ha JeJI0BOJICTBOTO,
AOKYMEHTOO60pOTa H OOLIMHCKHS apXMB CE OCHILECTBABA OT cekperaps Ha o0LMHATA.

(2) OtroBopHOCT 3a HOPMAJHOTO MPOTHYAHE HAa JENOBOAHATA JEHHOCT HOCST BCHYKH 3aMm.-
KMETOBE, IMPEKTOPH Ha TUPEKLIMHU H CITYKHTEIH.

I'nasa Il
OCHOBHH U3UCKBAHUS KBM PBKOBOJIMTEJIMTE U CIIYKUTEJUMTE BB
BPB3KA C JIEJIOBOIHATA JEMHOCT

Ya. 7. (1) PekoBoauTeIMTE M CITYXKUTEHTE Ca JUTHKHU [a MO3HABAT M CNA3BaT pasnopenbure
Ha Ta3u HHCTPYKLIMS.

(2) BxopsumTe M H3XOAAIIMTE TOKYMEHTH Ce MPHEMAT U NpeJaBar caMo Ype3 CIYKHTETHTE 10
un. 5, an. 1 man. 2 or Te3u Berpewnn npasuna.

(3) Cnyxutenwte no 4. 5, an. 1 u an. 2 o6paGorear MaTepHaJIiTe BeHara cJe/l Nojy4aBaHeTo
HM.

(4) Cnen kato ce perucTpHpar 4 CKaHHpar B €JICKTPOHHATA CHCTEMa 3a PETHCTPALMA H KOHTPOJI
Ha JIOKyMEHTOOG0pOTa, IOKYMEHTHTE Ce HACOYBAT 33 PE30JIOLHS B JICHS HA TIXHOTO nojTyyaBaHe.

(5) Tlonyyenute no enekTpoHHa moma AOKYMECHTH, MOJJIEKALUH HA PErHCTPaLMs WIH Ype3
CHCTEMaTa 3a €/IEKTPOHeH OOMEH Ha JOKYMEHTH C APYrH aIMMHHCTDALMH ce perucTpupar B
HH(OPMALHOHHATA CHCTEMA H CE HACOYBAT 3a PE30JIOLHS.

(6) Cnyxurenure HAMaT npaBo na nonyyaBaT M paboOTAT C NOKYMEHTH, KOMTO HE ca
PErHCTPHPAHH, PE30JIUPAaHH H B3€TH 32 KOHTPOJL.

Yn. 8. (1) KmeTsT Ha oG1mmHaTa nperiexaa HacOYEHUTe KbM HEro AOKYMEHTH H T pe3oaupa
KBM CITYKHTEJI 110 CBOS MpPELeHKa.

(2) 3am.-kmeToBeTE U ceKpeTapaT Ha o6lyMHATA NperIexaaT NOKYMEHTHTE, HACOYEHH KbM TAX
H T'H pe30JIHpaT B JICHA Ha MOJyYaBaHETO MM, KaTO I'M HACOYBAT N0 CLOTBETHHTE JMPEKTOpH Ha
JMPEKLHH M CIYXXHTEIH B OOLUMHCKaTa aAMMHHCTpauus. CIyxKuTel, 40 KOroTo JUPEKTHO €
Pe30HpaH  IOKYMCHT, yBeIOMABA MNpEKHs CH DPHKOBOAMTEN C Orefl WMHPOPMHpaHe MO
Lenecro0pasHoCT.

(3) CbOTBETHUAT TMPEKTOP NMpeHaco4Ba Ype3 Pe30IIOLMs H3MBIHEHHETO Ha 3aJla4yTe Mo JaneH
JOKYMEHT KbM KOHKPETEH H3ITbJIHUTEN.

(4) PesomouusTa ce nocrass BbPXy camus JAOKYMEHT ¥ Tpa0Ba 1a onpeness H3IbIHHTES,
3ajiayata ¥ Cpoka 3a M3MbJIHEHHE, KaKTO H JIa ChAbpXKa JaTara Ha Pe30NHMPAHETO M MOJMNHMCA Ha
pe3onupamus.

Yn. 9. (1) Pesonupanute OOKYMEHTH ce npenasar B JENOBOACTBOTO 3a OTpassiBaHe B
ACTIOBOZHATA CHCTEMa M W3MpALUAHE 10 M3MBIHATENMTE WM BCEKH PHKOBOIMTEN MNpPEHacoyYBa
AOKYMEHTa 4pe3 OTpa3sBaHC Ha pe30o/iolMa B AenoBogHata cucreMa ,,AKCTBP — OOUCH u
Pasnpeens NOKYMEHTHTE Ha NOAYHHEHHTE CH. PasMHOXaBaT ce MHHHMATHO HeOGXOIMM Opoii
CK3EMIUIADH, KaTO BCEKH OT OTrOBOPHHTE M0 MPETMCKATa CITYXKHTEIM MOXKE 1a MONYYH KONHE 110
CJICKTPOHHA TOLa HJTH 214 OTBOPH CKaHHUPaHHs JOKyMeHT oT cuctemara ,,AKCTBP — OOUC* u na
C€ 3aMo3Hae CbC ChABPIKAHHETO.

(2) TonmeHHOTO pasnpeneneHHe W ABHXKEHHE Ha CIy:KeOHMTE NMPENMHCKH 3abKUTENHO ce
oTOend3Ba B IeIOBOJHATA CHCTEMA Ha OOIIMHATA.

(3) Cnyxutenute, 10 KOMTO Ce OTHACH PE3OJIOLMATA Ca JUTHKHH TOYHO H B CPOK Jia U3MBJIHAT
Bb3JIOJKEHaTa 3a/1a4a.

Y. 10. (1) Koraro ¢ pe3omouus ca onpeieieHn MoBeye oT eIuH H3IIBJIHHTEIH, OTTOBOPHOCTTA
34 H3ML/IHEHHETO Ha 3a/1a4aTa € Ha BCHYKH MOCOYEHH B Hesl JIMLIA, KATO BOJELI € MbPBHSAT N0COYEH
B PE30JIIOLMATA H3MbJIHUTE]L.

(2) BomemmaT M3mbIHUTEN OCBIIECTBSBA HEOHXOAMMATA ChIIIACYBAaHOCT C BCHYKHM OCTAHAJIH,
NOCOYEHH B PE30JIOLMATA JIMUA, KOWUTO 3ab/DKMTENHO MY H3MpallaT CBOETO CTAHOBMILE MO
BBIIPOCH OT CbBMECTHA KOMIIETEHTHOCT.



Ya. 11. 3a npaBunnoto NIpOTHYaHE Ha NENOBOAHATA AeiHOCT 3aM.-KMETOBETE, CEKpETapsAT Ha

obimHaTa, IMpeKTOpHTE Ha JAHMPEKLHH Ca JUThKHH:

l. na 3anossasar nomuunenure um CIYJHTC/IH C Ta3d MHCTPYKLHA, KATO T'H YBEJOMST 3a
BCAKA NpOMfHA, KaTo aKTyaJHaTa pejakuus ce nyO/NMKYBa Ha MHTEpHET CTpaHHuaTa u
BBTPELIHKA NOpTa Ha OOLIMHATA M Ja ClIeAsT 3a H3TBJIHEHHETO if;

2. nacnenst 3a npaBuiHO M CPOYHO M3MbJIHEHHE HA NPOH3THYALIUTE OT JOKYMEHTHTe 3ajja4u,
fla OCHTypABAT CBOEBPEMEHHOTO MM OTYHTAaHE W 4a CBACHCTBAT 3a NpPHK/IIOYBAaHE Ha
Npenuckure B Uuopmannonna cucrema »AKCTEP;

3. na wu3MCcKBaT oOT 3AMECTBALUH  CHIYKMTENH  HAaBPEMEHHOTO NpH/BHKBaHE Ha
KOpECNIOHAICHLIUATA Ha THTYApa;

4. na ocurypssar HAllyCKAalUHTe CIyKHTENH Ja npemaBar c NPOTOKO/ TMOBEpeHaTa MM
AOKYMCHTALIHA Ha ONpe/eNeHH UThKHOCTHH JIHLa.

Ya. 12. C uen OCHTYpABAHE Ha TIPAaBHJIHO NpHeMaHe, PETHCTPHpaHE H NpPHABHKBAaHE Ha

AIOKYMEHTHTE 110 MbTS Ha U3MBIHEHHETO MM, 3a/TbIDKEHHS Ha CITy)XMTeJA OT AeOBOACTBOTO ca:

l. npuemaneto na nokymenTH 1 TxHOTO NPENOCTaBAHE Ha MbPBHA pe30HpaLL;

2. NpefaBaHETO Ha NOKYMEHTHTE o XONa Ha TEXHONOrHMYHHA MPOLEC OT mbpBata 1o
NOC/IeIHATA CTHIIKA;

3. npenaBaneTo Ha rotopmTe AOKYMEHTH HJIM TAXHOTO H3MpallaHe no nowara uiK no apyr
Ha4HH.

Ya. 13. BuB Bpw3ka ¢ NPaBUIHOTO NpHeMaHe, PETUCTPHpaHe M NBHXEHHE Ha JOKYMEHTHTe

(1) exenneBno na caenar B ,AKCTBP - OOUCH MOCTaBEHHTE A0 TAX 3a[aYM, Kato ru
H3MB/IHABAT TOYHO M B CPOK, Clie[] KOETo AOKNIAIBAT Ha MPEKHS CH PBKOBOIMTEN M npeaaeat Ha
AC/IOBOICTBOTO NpPENHUCKATA 3a IPHKTIOYBAHE | H3Mpainaye.

(2) na npuemar u npegapar AOKYMEHTHTE H OTTOBOPHTE 110 THX.

(3) nma npenapar B ACJIOBOACTBOTO HE 3aBejeHaTa KOPECNOH/ICHLIMA OT yupexneHus u
TPAXKIaHH, HE3aBHCHMO OT TOBA MO KAKBB [TBT e nonajgHana B TAX.

(4) cnen orpaGotsane Ha TI0CTaBeHaTa M 3ajava/npenuckal, u NpEaH NPUKIIOYBAHETO i, 1a 5
H3IpaTAT Ha NPEKHA CH PLKOBOIHTE) 3a NnpoBepka u ono6penue

Ya. 14. Bue Bphb3ka ¢ [IOArOTOBKAaTa M Ch3JaBAHETO Ha AOKYMEHTHTE, CIy)KHTEJIUTE, KOHTO
H3TOTBAT JOKyMEHTa, TpaOBa na OCHIYpAT:

* 000CHOBaHa, 10CTOBEpHa H ybenuTenHa MOTHBHPOBKa ¢ TouHa H ACHa PopMyIHpoBKa;

® CHasBaHe Ha H3UCKBaHMATA 3a opOpMAHE Ha HOBOCB3/1aICHHTE IOKYMEHTH B CHOTBETCTBHE

¢ BJIC 6.04.1-85 u pa3paboTtenara or Hucturyra mo nyoinyHa AIMHHHCTPALHS KBM
Muuucrepckn crper - IlpakTryecka HHCTPDYKUMA 3a cChb3JaBaHe o odopmsHe Ha
AOKYMEHTHTE B myGianyHaTa a/IMHHHCTpALHS;

* TpeaaBaHe Ha MaTepHaiHTe 32 KOMHpaHe H pa3MHOXaBaHe.

Ya. 15. BeB Bpw3ka ¢ KOHTpOJIa N0 U3ITbJIHEHKE Ha 3aJla4HTe, NPOMU3THYAILIH OT AOKYMEHTHTe,
CITYXHTC/INTE Ca UTbKHH [1a CNa3Bar C/leqHus pen:

1. KoraTo ¢ Tekcta KbM AOKYMeHTa /pe3omouusTta/ uiu HOpPMaTHBHO He € onpezeneH cpok 3a

2. OKYMEHTH ¢ HEOT/IOXKeH XapakTtep ce o6paboTsar B neHs Ha NOJy4aBaHeTo UM;

ALl TH KOJIETH Ca 3a/IbJDKEHH 12 H3IbIHABAT
Ka4€CTBEHO H B CPOK BB3/IOKEHHTE UM 3a/1a4H, KaKTO M J]a CHTHAJIH3HPAT BB3NOXKHTENs 1npH
0YEPTABALLO Ce HEM3MBIHEHME HIIH 3aKbCHEHHeE.,

Yn.16. 3abpansea ce Ha CITYXHTEIMTe OT OOWMHATA /la 3aN03HABAT ChC CbAbPKAHHETO Ha

Ca1ykeOHH JOKYMEHTH LA, KOHTO HMaT TpAKO CNy’KeOHO OTHOLIEHHE KbM THX.

(¥S ]
i
]
o
a
=
W
£
o
)
(1]
=
=
=
=l
=
3
)
a
oy
Z
[=]
=
(0]
o
-
w

I'naga II1
OCHOBHH OYHKIUU HA AJTBXKHOCTHUTE JIUIIA, OC'BIHECTBHBAIIIH
AEJIOBOJTHOTO OBCJIYKBAHE



Y. 17. lenoBoauara neiinocr, NpoUECHTE N0 PYHKUHOHMpPaHe Ha HHpOpMaLHOHHaTa cHcTeMa
»AKCTBP” u Bpi3kata cbe CHCTEMaTa 3a €JEeKTPOHEH oOMeH Ha HH(pOpManus, MEXy

OOIIMHCKH HHCTHTYLHHM, Hapen6ara 3a 4IMMHHCTPaTUBHOTO 0GCiyXBake, BhTpemuute npaBuia
32 aIMMHHCTPAaTHBHOTO OGCITYXKBaHe H HACTOSIIUTe Burpemnu npaeuna.

Y. 19. JlenoBogroTo obciyKBaHe BKIIOYBA AeiHOCTHTe:

1. mpuemane, pasnpenensne u NIpeaBaHe Ha IOKYMEHTHTe:

2. peructpaums u CKaHHpaHe;

3. PasmHoxkaBane;

4. KOHTPON no cnaseane Ha CPOKOBETE, KaTo BCEKH PBKOBOAMTEN CiemH KOHTpOJIHaTa
uHpopmauus na UC , AKCTBP* y HHHUHHDPA NPHKITIOYBAHE HA NPEMHCKHTE;

5. TeKymo nasexe Ha MOKYMEHTHTE.

Y. 20. (1) Teiinocrra »[PHEMAHE, pasnpe/ensHe U NpeaaBaHe Ha AOKYMEHTHTE” 00XBawia:

" TpHEMaHe Ha BCHYKH BXOAAIIM Cy:KeOHH JIOKYMEHTH M 3asBlieHus 3a CTPYKTYpHTE Ha
obimHCcKaTa aJIMHHHCTpalH;

" TpHEMAaHE Ha BCHYKH W3XOAWIM AIOKYMEHTH OT CTPYKTYpHTE Ha obmMHCKaTa
aJIMHHHCTpALUS;

" PCTHCTpauMs M pasnpenensue Ha NOCTBIHIIHTE JOKYMEHTH;

" TNpejaBaHe Ha JOKYMEHTHTe Mo NMpeiHa3Ha4eHHe 3a H3MTbJIHEHHE:;

" HM3XOaMpaHe, CKaHMpaHe u H3MpalllaHe Ha H3XOMAIIHTE JOKYMEHTH.

(2)etinocTTa »PETHCTPALMA M CKaHHpaHe” o6xBama:

" TpHEMaHe Ha JOKYMEHTH M PEruCTpHpaHe B cHcTemara 3a PErHCTpallkis ¥ KOHTpPON Ha
MPENHCKH Ype3 MonbiBaHe Ha BCHYKM PEKBH3HTH, ONpeNeNeHH B CHcTemaTta — BHI Ha
AOKYMEHTa, KpaTKO ONHCaHWe Ha CHABPKAHHETO Ha JOKyMeHTa B »OTHOCHO”,
Harlpae/ieHue, UMe M aJpec Ha KopecnoHIeHTa /cpoka 3a MamBAHeHHe Ha JAOKyMeHTa ce
OMpEAe/s aBTOMAaTHYHO OT CHCTeMaTa/:

" 3anucBaHe Ha npedukca u HOME€pa Ha NOKyMEHTa, CHeT oT CHCTEMaTa, BBPXY camus
JIOKYMEHT;

" CKaHHpaHe Ha I0KyMeHTa;

* TpEHacOoYBaHE Ha JIOKYMEHTH u CBINIACHO Ppe30NIOUMs, MOCTAaBeHa OT ChOTBETHHTE
ATbXKHOCTHH JIHILIa;

* H3MpailaHe o npegHasHaYenHe Ha PErHCTPHPAHHUTE JOKYMEHTH.

(3)Iefinoctra ,,pasmuorxkasane” oOxBama:

" TpejaBaHe Ha MaTepHaHTe 110 1ajeHa Npenucka 3a pasMHoXKaBaHe;

* TPpHEMaHE Ha Pa3MHOMKEHHTe MaTepHaiy, pasnpefeneHne 1 npeaasaue 1o NpeaHa3HaYeHHe.

(4)deitnocTTa »KOHTPOJI 110 cna3BaHe Ha CpokoBeTe” o6XBaina:

" HENpPEKBCHAT KOHTPON Ha TMOANCKAINTE 32 M3MBIHEHHE JOKYMEHTH OT CIY)KHTEJIUTE Ha
obwmuHara;

" B3€MaHe Ha CBe/IEHHs M JaBaHe CTIpaBKH M MH(OPMALHS 3a H3MBIHEHHETO Ha 3a71a4uTe;

" TCHEpUpaHe Ha OTYET Ha H3MbJIHEHHTe 3a/lauu.

(5)deitHocTTa »TEKYLLO 3ana3Bane” o6xBaina:

* CbXpaHsiBaHe B paMKHTE Ha TeKyllaTa roavHa Ha ClIeIHHTE JOKYMEHTH: BCHYKH H3XOJA1IH
CiyKeOHH OKyMeHTH, OTrOBOPH Ha 3asBJIEHHS, YAOCTOBEpEHNS, CTaHOBHILA, pa3pelenus,
aKTOBE 3a y3aKOHsABaHe, 3aNOBENH Ha KMCTa, 3anoBeaM 3a HACTaHABaHE B OGLIMHCKH
KHIHILA, MbIHOMOLIHH M APyry;

" CHCTEMaTH3MpaHe Ha mpHeTHTe AOKYMEHTH MO HHIEKCH B CHOTBETCTBHE ¢ YTBbp/eHaTa
Homemcnan/pa Ha nenata B OOuiuHa PyxuH1um;

" TpaBeHE Ha CNpaBKM N0 JajeHu 3asBKH oOT CAYXHUTEIMTE M rpaaaHuTe, THTYJISPH 1O
TMPENHCKUTE;

* obpaGoTka ¥ npenasane Ha AOKYMEHTHTE 3a CbXpaHsiBaHE B HAYaloTO Ha cle/BauiaTa
TOAMHA B apxuBa Ha OGIMHATA WK Hali-KBCHO 10 30 1oHH Ha crieBalaTa roguHa.
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I'aasa IV
CBb3JIABAHE HA JOKYMEHTH

Ya. 21. (1) OprasusaumonHo - Pa3NOpENMTENHNTE NOKYMEHTH Tpabea na ChAbpKaT
AOCTOBEPHH TOYHO M3NOXeHH GakTH M JaHHM, na ca MOTHBHPaHO OGOCHOBAaHH C SCHO H TOYHO
(opmynupann npennoxenus, PCLICHHA, MNPENOPBLKH W mp., cbobpaseHH c HOPMaTHBHHTE
H3HCKBaHHUA.

(2) 3anoeenn ce m3maear camo or KMETa, a NPH HETrOBOTO OTCBCTBHE OT ONPEJENEHO Che
34TOBE! JHLIE 32 3aMECTBAHE, KAKTO M OT JIHLA, HA KOHTO KMEThT € ieJIErHpall CBOM NMPaBOMOLIMS B
NPEABHICHH OT 3aKOHa CJlyyaH.

(3) 3anoBegure ce MpelnIaraT 3a moAMMC Ha KMeTa cien 3aILJDKMTENIHO HM3rOTBSHE OT
CITyXHTeJ, Cliell KOETO Ce ChIJIacyBaT OT TOPHCKOHCYANT, IHPEKTOp Ha JMpPEKLHS HIH CeKpeTap Ha
obuiuHa.

(4) B yBona Ha Bcsika 3anosen 3a/bIDKHTEIIHO Ce BITHCBAT MOTHBH M TPABHOTO OCHOBaHHe, Bb3
OCHOBa Ha KOETO Ts Ce M31aBa, KaTo ce MOCOYBa TOYHHAT maparpa) WM 4YieH Ha ChOTBETHHS
HODMaTHBEH aKT.

(5) 3anosean no KaJpOBH BBIIPOCH C€ MOATOTBAT OT Fi.cneunanucr ,,Yosewku pecypen”,
CbIJIacyBaT Ce OT IOPHAMYECKH KOHCYJITAHT, T/1.CYETOBOZMTEN M CeKpeTaps Ha o6lMHaTa, cien
KOE€TO C€ NOANMCBAT OT KMeTa.

(6) 3anoBeaute Ha kmera ce PErMCTpHpaT B MH(OpMaunonHa cuctema , AKCTEBP — 010)5 (0

Ya. 22. (1) Opurunanuute M3XOMALIH NOKYMEHTH C€ CHCTABAT M 0opMAT Ha oduumanua
Onanka Ha OGmuHa Pyxunum, kosto CbAbpxKa embnemara (1I0roto) M uMmero Ha ObwmHa
PyxuHum, KakTo u nauum aa KOPECIIOH/ICHIHA ¥ KOHTAaKTH — MOLIEHCKH KOJl, aIMHHHCTpPaTHBEH
anpec, TeneQotu, pakc u enekTporen azpec;

(2) Moanucpanero u CBIIacyBaHETO Ha M3XOAsAIIATA KOPECNOHACHMS ce H3BBpIIBA MO
CIICIHHA pex:

» HM3Xosmara KOPECMOHACHIIHA Ce noanMcBaT or CIYXHTENA M3rOTBHJI JOKYMEHTA M OT

CILyKHTEIA, KOHTO ro ChriacyBa, KakTo ciiesa:
“* 3 IOKyMEHTH M3rOTBEHM OT CIyJKHTEN B OOIMMHCKA aAMHHHCTpALHS - AMPEKTOp Ha
AMPEKIIHS WK CeKpeTap Ha o6IHHa;
“* 33 JIOKyMEHTH, H3TOTBEHH OT 3aMECTHHK-KMET MM CEKpeTap Ha OOWIMHATa He ce
H3HCKBA ChbIIacyBaHe.
» HW3Xonsmara KOpECOHAeHIMs Ce NoAmKCBa 0T KMer, 3aM.-KMET, CeKpeTap Ha o6IMHa Wiy
OT YIBJIHOMOLUCHO OT HEro JThKHOCTHO JIHLLE. H3kmouenne ot To3u pen ce AOMyCKa camo
32 IOKYMEHTHTE, H3rOTBAHH OT HOPMaTHBHO ONMPEACNCHH UTbKHOCTHH JIHLA B cepuTe Ha
TAXHAaTa KOMIIETEHTHOCT;
» TIpH OTCHCTBHE Ha KMeTa Ha o0LMHaTa, H3XoasIaTa KOpECNOHACHLMA 3a KMET Ha o6IKHa
C€ MOAMHCBA OT 3aM. KMeTa, KOHTO ro 3aMecTa, Ilpu TakuBa cayyan na mactoro 3a MOAMHKC
C€ 3amHCBa: MMETO HA 3aM.-KMeTa M ,3a Kmer Ha 00mwMHa Pyxuuum, cwriacHo 3anosej
Ne../nara”.

(3) U3xoasmu AOKYMEHTH, U3NPaTeHH B OTTOBOP Ha Beye obpasyBana npenmucka ce H3BeXaT
KbM PErHCTPallHOHHHSA WHIEKC Ha o0pasyBanata npenucka ¢ natata Ha H3BEKaHe.

(4) 3akmountennu nokymenTH /NOKNanu, OTYeTH, aHANH3M M uHdopMaums/ no BBIIPOCH 10O
KOHTO HMa perncTprpaHa npernucka ce PErHCTpHpaT ¢ HOMepa Ha CbOTBETHaTa NpenucKa.

(5) Mugopmaums, noknaam, orsern u aHATM3H 10 KOHTO HSMa PerHcTpHpaHa MpenKcka ce
3aBEXKIA CBC CAMOCTOSITENIEH PErHCTPALIHOHEH HHJIEKC.

Yn. 23. Hsxopsumre AOKYMEHTH C€ CBCTaBAT B TOJKOBa €K3EMIUIAPH, KOJKOTO ca
MOMTy4aTeNnTe, euH eK3eMmap 3a KJlacMpaHe KbM Je0 M eouH 3a KOHKDPETHHs M3MbJHHMTEN,
BE/IHO C BCHYKH CBNPOBOXK/AIIH AOKYMEHTH /aKo HMa TakHBa/.

I'naBa V

OPI'AHM3AIIASI HA AOKYMEHTOOBOPOTA

Yn. 24. Bxopsmara u H3XONdluaTa KOPECNOHACHUMA B OOIIMHCKA aIMMHUCTpauus ce
OCBIIECTBABA OT:



» cnykutenn B llenTsp 3a uadopmaums u obcnyxBaHe Ha paXIaHHTE” 3a MONy4aBaHE
06paboTKa Ha 3asBJICHHS 32 aIMUHHCTPATHBHH YCJIYTH Ha TpaXKaHH M IOPHAWYECKH JIHLA H
NpEAaBaHe Ha H3rOTBEHH IOKYMEHTH Ha 3asBHTE/IHTE;

» CT.CNEUMATHCT ,,AZIMMHHCTPaTHBEH KOOpAMHATOp” 3a nosny4aBaHe W o6paGoTka Ha
BXOJAILA M H3XOAAIIA KOPECTIOHICHLIMS H IBHXKEHHE Ha J1EIOBOJHUTE ONEpaLHH.

Ya. 25. (1) JIBHKEHHETO Ha OCHOBHHTE AENOBOJIHH ON€pauyH No BXOASUIHATE H BbTPEIIHH

MOKYMEHTH CE H3BBPIIBA B CJICAHATA MOCIEA0BATENHOCT:

1. nmonyyaBaHe Ha JOKyMeHTHTe.

2. perucTpHpaHe H CKaHHPaHe Ha JJOKyMEHTHTE B uH(opMalHoHHaTa cHcTeMara ,,AKCTBP;

3. pasnpenensiHe Ha JOKYMEHTHTE;

4. mpenaBaHe Ha NIOKyMEHTHTE 3a Pe30IHpAHE;

5. BBBEXK/AHE HA PE30IOLMMTE KbM JOKYMEHTHTE B CHCTEMATa 3a perucTpainus 1 KOHTPOJ Ha
MPEMUCKHTE U MPEHACOYBAHE KbM YKA3aHHS B PE30JIOLMATA H3ITbJIHNTE;

6. H3Npawaxe Ha JOKYMEHTHTE 10 NpeIHA3HAYEHHE 3a H3ITbJIHEHHE;

7. CHEMaHE OT OTHET Ha M3MbJIHEHHTE 3a/1a4H;

8. npenaeaHe Ha rOTOBHS IOKYMEHT Ha KOHKDETHHS 3asBHTEJ.

(2) 3asBnenneTo, BB3 OCHOBA Ha KOETO Ce W3/1aBa ONpenesieH IOKYMEHT, 3a€/IHO C eK3eMILIAp

OT HETO, CJIEA NPHKJIFOYBAHE HA M3MTLIIHEHHETO CE 3aMa3Ba B ChOTBETHOTO 3BEHO.

Ya. 26. [lenoBoAHHTE ONepalHH MO H3XOASIIHTE JAOKYMEHTH C€ M3BBPIIBAT B CjeAHATa
NOC/IEIOBATEIHOCT:

1. cb3naBane Ha OpraHU3allHOHHO-PA3NOPEAMTENIHH IOKYMEHTH;

2. MOANHKCBAHE HA JOKYMEHTHTE OT CHOTBETHHTE JUThKHOCTHM JHua, ceriaacHo 420 or Te3u

BBTPELIHHTE NpaBHiIa;

3. M3BeXZAaHe M CHEMaHe OT OTyeT, upe3 OTpa3siBaHE B PErHCTPAlIMOHHAaTa KapTa Ha
HHDOpPMaLHOHHATA CHCTEMATa »AKCTBP*;

4. M3NpallaHe Ha IOKYMEHTHTE M0 MpeIHa3HaYeHHeE.

Ya. 27. Tlpn HEeBB3MOXKHOCT 3a H3MON3BaHe Ha MH(pOpMaLIMOHHATA CHCTEMa PErHcTpHpaHeTo

Ha JIOKyMEHTHTE Ce M3BBPIIBA HA XapPTHEH HOCHTEN M0 [AHEBHHYHATA CHCTEMA, B JHEBHHK THI
»~E/IMHHA TbpXKaBHa CHCTEMa 3a EJI0BOJICTRO”,

Y. 28. OGosHauenneTo ,,BapHo ¢ OpHMrHHaNa” ce MocTaBs /KOraTo TOBa € HeoGXoauMo/ Ha
BCAKa CTpaHHLA HAa NOKYMEHTA, NPHAPYKEHO ¢ [aTa, MOAINKC Ha YAOCTOBEpABALMA W MEeYaT, a Ha
flocneaHaTa CTpaHULA, MOANKCHT 2 € NPHAPYKEH OT JTHKHOCTTA H MMeHaTa /coGCTBEHO u
¢amunno/ Ha ynocToBepsaBamus.

Ya. 29. (1) 3aeepen npemmc Ha JOKYMEHT C€ H3/aBa B CHOTBETCTBHE CBC 3aKOHA Ha
IOPHAMYECKH M (PH3UYECKH JIMLIA, CAMO ClIe/l TUCMEHO HCKAHE M TUIATEeHA TAKCa WM BhE BpPb3Ka C
odHUKaNHA KOPECTIOHAEHIMS C Apyra a/IMUHHCTpALHA.

(2) 3aBepsaBanero Ha npenucH oT AOKYMEHTH C€ M3BbpLIBA N0 KOMIETEHTHOCT OT AHPEKTOPH
Ha IHPEKLIHH HIIH OT YITbJIHOMOILEHH OT TAX APYTH ITBXKHOCTHH JIMLA.

(3) Beproctra Ha npenuca ¢ OpHriHala Ce yA0CTOBEPSBA C MOAMKC Ha JUTHXHOCTHOTO JIHLIE,
KO€TO CbXpaHABA OPHIHHATHUS JOKYMEHT.

(4) Konus u mpenucn ot noKkyMeHTH o pena M ycioBHATa Ha 3aKoOHa 3a JOCTBN 0
ofLiecTBeHa HHPOPMaLHS ce NPeNOCTABIT Ge3 3aBepka ,,BapHo ¢ opurunana” u ,,Bapro”.

I'naBa VI
OPTAHU3AIIMSA HA JAEJIOBOAHATA IEMHOCT B KMETCTBATA

Ya. 30. (1) 3a nenorosHaTa AeHHOCT B KMETCTBATA M HaCeJICHHTEe MeCTa OTrOBapAT KMETOBETE
Ha KMETCTBa.

(2) Nenosognara pabora o6xBama:
[TonyyaBane U mbpBOHaYaNHa AENOBOIHA o0paboTka Ha JOKYMEHTHTE;
Peructpupane na nokymenTture
B3emane Ha 3a1aunTe, KOHTO MPOM3THYAT OT AOKYMEHTHTE Ha CPOKOB KOHTpOJI;
. CHeMmaHe Ha 3aj]aunTe H IOKYMEHTHTE OT CPOKOB KOHTPOII CJIEJl H3MbJIHEHHETO HM;
3ana3BaHe Ha JOKyMEHTHTE clie NPHKIYBAHE HA U3MBJIHEHHETO.
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Y. 31. (1) Peructpupanero ua AOKYMEHTHTE C€ M3BBPLUBA XapTHEH HOCHTEI 10 JHEBHHYHATA
CHCTEMa, B NHEBHHK TMN “EnMHHAa IbpikaBHa CHCTeMa 3a AENIOBOACTBO”. YKa3aHHWs Ha BOJEHETO
Ha IHEBHMKA HMa Ha TbPBa CTPAHHIIA HA CAMHS THEBHHK.

(2) PeructpupaneTo na nokymenTHTE Ce M3BBPILIBA BEIHAra CJie/l NIOTy4aBaHETO UM, C KOHWTO ce
NOCTaBA Ha4yanoOTO Ha HOBa NpeNMcKa C JajeH KopecnonaeHt. Ilpu peructpauusra BBPXY
BXOMALLMTE NOKYMEHTH 3abJDKHTEHO Ce MOCTAaBs Ha TbpBa CTPaHH1IA LUEMIIEN 33 PErHCTPALHA.

(3) Usxonsaum nokymenTw, H3MpPaTeHH B OTTOBOp Ha Beye o0pasyBaHa npemnwcka ce HM3BEXIAT
KBM PETMCTPALIMOHHHS HHAEKC Ha 06pa3yBaHaTa PENHCKa ¢ JaTaTa Ha H3BEXK/aHe.

(4) Msxonsimm NOKyMEHTH, KOMTO He Ca OTroBOp C€ PErHCTPHpPAT C HOB PerucTpauMoHeH
HHJEKC.

Yn. 32. Ha cpokos KOHTPOJ MOANIEXKAT 3a/la4HTe OT JOKYMEHTHTE Ha BHCLIECTOSIIHTE OpraHu
H IOKYMEHTH, Cb3/JaIeHH OT KMETCTBOTO.

I'nasa VII
PABOTA C KAJBH,CUTHAJIL | NPEIJIOXKEHUS HA I'PAJKIAHUTE

. 33. (1) XKanbure, npeanoxennsta u CHTHAMTE MOraT la 6bJaT NMCMEHH WM yCTHM, Na
OboaT mopjanenu Au4HO WM Ype3 YNBIHOMOLUEH TNpPEACTABHTEN, IO TenedoH, ¢akc HiM
€/IEKTPOHHA MolLa.

(2) Benukn mucmenn xkantm, MpCANIOKEHHS. M CHTHANH OT TpaKIaHH, ce PErucTpHpar B
AACJIOBO/ICTBOTO Ha OOLIMHATA 1O CIIEHMS pep;

» JNOKyMEHTHTE, H3NpaTeHH 10 oflHHaTa OT ABPKABHHM OpraHW, OT IOPHIHYECKH WU

usnuecku nuua ce 3aBexnar B Hnpopmanmonnara cucrema no obums pen;

» NpH MNojaBaHe Ha AOKYMCHTHTE Ce H3BbpIIBA MPOBEPKA HA BCHYKH PEeKBH3HTH M
MIPHIOKEHHA KBM THX, 3aBEXAAT ce M NpH  HeoOXoaMMoOCT ce obpa3zyBa cayxe6Ha
NpenucKa;

» 3a HalpaBeHHTE YCTHH KanOH, NPEeNIOKEHHS M CHIHAMH Ce CheTaBs NPOTOKOJ OT
CIIYXHTeNIA, NPe/i KOHTO Ca HalpaBeHH M CHIKUS ce PETHCTpHpa no obLiws pex;

» Npu TOJaBaHE HA NHCMeHa XKanba, npeiTOXeHWe W cHrHan ot rpyna rpaxiasm,
cayxurenat B ,llentsp 3a HHpOpMaLHA M obcnyxBaHe Ha TpaXJaHu” MIH Ha
ACIOBOACTBOTO € JUTH)KEH Ja MOWCKA MME H a/IpeC 32 KOPECNOHAEHUMA. AKO BHOCHTEIST
OTKaXke Ja najne NaHHM 3a KOPECTIOHAEHLHUS WIIH AOKYMEHTBT € JOWIb] Mo nouiata 6e3
TaKbB PCKBH3HT, ce perucTpupa B C, HO ce cuMTa 32 aHOHHMEH.

(3) XKanbu, npennoxenns u CHTHAH, MOJaAeHH 10 OOMIMHCKA aAMHHHCTpaLKs, Ges Ja ca or
HeliHaTa KOMMETEeHTHOCT, ce npenpawmar B 7 (ceaem) aHeeeH CPOK OT MOCTBIBAHETO MM 0
KOMIETCHTHHS OpraH, OCBEH aKO HMa JaHHH, ue BBIPOCET € OTHECEH H JI0 Hero. 3a npenpaiaxeTo
Ha NPEJUIOKCHUSA WM CHIHAIH Ce YBEIOMSIBAT MOJATE/IHTE HM.

(4) Pewennero no xanGara, TPCJUIOKEHHETO MJIH CHTHAla C€ B3eMa B MHCMeHa ¢dopma or
KMeTa Ha o01imMHaTa no pesa Ha AITK.

Yn. 34. He ce o0pa3yBa NMpOM3BOACTBO 10 AHOHHMHH Kanbu, npeanoxeHus wmm CHIHaJIH,
KaKTO M 110 TaKHBa, OTHACSLIH CE 110 HapyIIeHHs, H3BBPIICHH NPE/IH MOBEYE OT JIBE TOAMHH.

Ya. 35. [po6nemute, noctaseny s Xanba, npeanoxeHue Wiu CHTHaJl, He MOTarT Jja ce pemaear
OT OpraHHWTE WM JUIXHOCTHHTE JHLQ, Cpeuly HMMTO NEHCTBHA ca MOJAJAEHH, OCBEH aKo Te
TMPHEMAT, Y€ Ca OCHOBATe/IHH W I'M yBaXar.

Ya. 36. (1) KmeTsT che 3anoBe/ onpejens KOMHCHS, KOSTO Lie pasriexna noaaneHara xanba,
TNPCATIOKCHHE HIIH CHTHAMI OT I'pa)kIaHH, ako MPEABAPHTEIIHO € YCTAHOBEHO, Ye ChABPKAHHETO Ha
AANCHUA CHIrHajl € B KOMMETEeHLHATA Ha OGLIMHCKATA aMHHHCTpaLIHS.

(2) 3a pesynratute or HanpaBeHaTa NMpPOBEPKa, KOMHCHATA CbCTABs nporokon. Cwbpanure
AOKA3aTeICTBEHH MaTepHaIH, aKO HMa TAaKHBA, CBIIO Ce NpHiaraT KbM NpOTOKOA.

(3) Komucuara wmarorss AOKNIall MO M3BBpUIEHATa NPOBEPKAa M 33a€qHO ¢ NpPOTOKONa H
cuOpaHHTe JOKa3aTeNCTBEHH MaTepHanH ro npeaasa Ha KMeTa Ha OGLIMHATA.

(4) Bp3 ocHoBa Ha AOKNaja, H3roTBEH OT KOMHCHATA, KMETHT B3eMa MOTHBHPAHO pelleHHe, 3a
KOETO C€ yBEAOMABAT MHCMEHO 3aHHTEPECOBAHHTE JTHLLA.



TI'nasa VIII
PABOTA C XAJIGH ITIPOTHUB AJIMHMHUCTPATUBHU AKTOBE

Yn. 37. Kanbure u nporecture Cpelly H31aNeH aJMMHUCTPATHBEH aKT ce PErHCTpHpaT B
Undopmaumonnara cucrema no obwms pea. Ako xanGara e H3MpaTeHa Mo IouiarTa, ce 3amna3pa
TNOIICHCKHA IUTHK, B KOHMTO € npUcTHrHana.

Yn. 38. (1) Cayxurensar, KsM Kororo e HacoyeHa jxanbara, NpoBepsBa JalH ca H3TEKIH
CPOKOBETE 32 00Ka/BaHe Ha BCHYKH a/ipecaTH Ha aKTa.

(2) B 3-mHeBeH cpok OT M3THYaHeTO Ha Cpoka no an. 1, mpenuckara ce H3Mpauia B
AJIMMHHCTPaTHBHHS ChL.

(3) INpenuckara no an. 2 ChAbpKa:

OpHrHHan Ha jajbarta ¢ BXOJALL HOMep, JajieH OT obwuHa Pyxunuy;

NpPENHCHTE, NPHIIOKEHH KbM Kanbara;

TJIHKa, B KOMTO € H3npaTeHa, ako e Jolwia o nouara;

3aBEPECHO KOMHME OT LAjaTa MpeNnUcKa Mo M3JaBaHe Ha OCIIOpBaHMsA aKT, BKIOYHMTENHO H
AlOKa3aTe/iCTBa Kora € YBe/IOMEH ajipecara 3a H3[aBaHeTo MY;

OITUC Ha ChABPIKAILHNTE Ce B MPEIHCKATa KOMHS, KOHTO ce noapexaar cbobpasHo onuca;
CNHMCEK Ha CTPaHHTE B MPOHM3BOACTBOTO MO M3/1aBaHe Ha aMHHHCTPaTHBHHA aKT C aJIpecHTe
HM.

Ya. 39. Ipu Beue 00pa3yBanu aMHHHCTPATHBHHM Acna, yKasaHHATa Ha CbJa Ce W3MbJIHABAT B
LAJIOCT H B MIOCOYEHHMS CPOK.

VV VVVY

I'naea IX
OPI'AHM3AIIMS HA AEJIOBOJTHATA }_’[EP'IHOCT, CBBP3AHA C KOHTPOJIA o
CITIA3ZBAHE HA CPOKOBETE

YUn. 40. (1) KoHTpomsT no usmbiHeHue wa 3ala4MTe MO CBIIECTBO CE M3BBLPUIBA OT
PBKOBOMTE]IA, PE30/1Hpall JOKYMEHTA.

(2) Kontpon no cnassane Ha CPOKOBETE 10 3asBJIEHHS Ha rPaKIaHHTE ce M3BBPUIBA OT 3aM.-
KMETOBE, ceKpeTap Ha obluHHaTa, AHPEKTOPH Ha IHPEKLHH.

Yn. 41. Ha KouTpon momnexar BcHuku AOKYMEHTH, PEruCTpHpaHH B CHCTEMaTa 3a
PErHCTpaluA W KOHTPON MO MpENHCKHMTE, KaTo CPOKOBeTe 3a H3ITBJIHEHHE Ha JIOKYMEHTHTE ce
OTIPENENIAT OT BUAA HA CAMHS IOKYMEHT — NPEAMET Ha H3TbJIHEHHE HITH C PE30TIOLHS.

Y. 42. Tlpu cpokoBe ¢ npogBIKHTETHOCT Hax 30 paGotHH auwm, AHPEKTOPBT Ha JHPEKLHA
OMpEAes TEKYLH CPOKOBE 3a NMPOBEpKa.

Y. 43. lpekusT u3nsiaHUTeN Ha 3anauaTa TIPEACTaBA npenucKara (AHUUMATHBHHAS JOKYMEHT H
IOKyMEHTA-0TrOBOP) NPEAH W3THYAHE HA CPOKA Ha OpraHM3HpalMa H3MBIHEHHETO PHKOBOJIHTEN,
KOHTO ClIE/l KaTo YCTaHOBH YAOBJICTBOPHTE/IHO H3Mb/IHEHHe, napadupa JAOKYMEHTa-0TroBop.

Yn. 44. B CIy4auTe, KOraTto H3MBJIHEHHETO He BKJIIOYBa Ch311aBAHETO HAa JOKYMEHT,
OPFaHH3HPAIIUAT H3MBIHEHHETO OTOENA3Ba HAa MOCHEeNHATa CTpaHHLA Ha WHHLHMATHBHHS
AOKYMEHT, OT KOHTO NpOM3THYA 3a/a4aTa, ye 3a]a4aTa e H3MTBJIHEHA W MOCOYBA HAKPaTKO, B KAKBO
Ce € M3pa3sBa T4.

I'nasa X
OBMEH HA HHO®OPMAIIUS U JOKYMEHTH MEXTY OBIIIHHA PYKHUHIIU U
OBIIMHCKH CHBET PYKUHIIA

Yn. 45. (1) Mpu noarotoekata u CBb3/1aBaHETO Ha MHCMEHHTE JOKYMEHTH, CBBP3aHH ChC
3acenanuaTa Ha OGLUMHCKMS CHBET ce crna3gar pasnopen6ure Ha [NpaBunHuKa 3a OpraHM3auuaTa 1
AeHHOCTTa Ha OOGLIMHCKH CBBET Py}vHUM, Herosute komucuH W B3aHMOZICHCTBHETO MYy C
OOLIMHCKaTa aAMHHHCTpALIHS.

(2) MokymenTure 3a obchiKaaHe, KOMTO Ce BHACAT B OGuwmHCKHA cbBeT fa ca NPHIPYXKEHH OT
TPEJIOXKCHHE C MOTHBH M NMPOEKT 3a PELLICHHE OT BHOCHTEJI.

Yn. 46. (1) Cayxurens noanomaraiy paborara Ha OGLUMHCKH CBBeT Pyxunum usenpuipa
CJICAHHUTE NEHHOCTH:



1. ocurypsiBa nenoBoaHOTO OGCHykBaHe Ha OOGUIMHCKH CBBET PyxuHum u Ha Herosute
KOMHCHH H KOpECTIOHAeHIMATa Ha OOLIMHCKHSA CHBET;

2. OcHrypsiBa TEXHHYECKOTO Pa3MHOKABAHE M H3MpalllaHe Ha MaTepHalIiTe H MOKAaHHTE 3a
3ace/laHusA Ha ChBETA H HETOBHTE KOMHCHH;

3. ocurypsBa BOZEHETO Ha TPOTOKOJHMTE M Ha NPHCBCTBEHHTE KHHUTH OT 3aceJaHUATa Ha
CbBETA H HA KOMHCHHTE.

4. W3npamia B CeIEMIHEBEH CPOK cliefl NpoBekaaHe Ha 3acenaHue Ha OOLIMHCKM ChBET
PyXHHUHK npoToKona oT MpoBefeHOTO 3aceNaHue M pemeHusTa Ha OGnacTeH ynpasuren
Bumun u PaiionHa npokypartypa Benorpanumk, a pemennsta — Ha Kmera Ha o6umna
Pyxuniu;

5. mpeAcTaBs 3a myG/IMKyBa HOPMATHBHHTE aKTOBE, NpHeTH OT OGLIMHCKH ChBET Ha yeb caiita

Ha O6muHa Pyxunum: Www.rujinci.bg, B paznena na OGimHCKH chBeT Pyxwnnm;

OMia3ea nevaTuTe U wemnenute Ha OGMHCKH ChBET PyxkuHLK;

onasea apxuea Ha OOWIMHCKH CBBEeT — PyxuHUM 33 cpoka mo uwi.22, an.3 or 3akoHa 3a

MECTHOTO CaMOYNpaBJCHHE W MECTHaTa aJAMMHHCTDALMA, clell KOeTO ro npejaBa B

Yupexnencku apxus Ha O6ImuHaTa.

(2) Peructpupaneto Ha moKymeHTHTe ce H3BBPUIBA Ha XapTHEH HOCHTEN 10 JHEBHMYHATA
CHCTEMa, B IHEBHUK THI ,,EiuHHa bpkaBHA cHCTeMa 3a [1€10BOACTBO”. YKa3auus Ha BOJIEHETO Ha
AHCBHHMKA HMa Ha ITbpBa CTPaHHMIIA HA CAMMS JHEBHHK.

Yn. 47. (1) Pewennsta Ha OBLIMHCKM ChBET — Pyxunuu cnen Bnusasero wm B cuna ce
Haco4BaT OT CeKpeTaps Ha 00IIMHAaTa ChOOPa3sHO KOMNETEHTHOCTTA:

1. KBM JMpeKTOpHTE Ha MMPEKIHH U CTIEIHATHCTH B OOLIMHCKA aIMUHHCTpALIHS;

2. PBKOBOJHMTENHMTE Ha CAMOCTOSTETHH! CTPYKTYPHH 3BEHa.

(2) Cayxurenute, KbM KOHTO akToBeTe o T.1 ca HaCOY€HH 3a U3NBJIHEHHE Cca [ITbKHH TOYHO H
B CPOK 212 M3NBJIHAT BB3/I0JKEHATa 3a/1a4a, KaKTo M J1a NIPEAOCTABAT MH(OpMALIHA 32 H3MBJIHEHHETO
Ha CekpeTaps Ha o0IIHHaTa.

e

I'nasa X1
OPIAHM3AIIAS HA TEKCTOOBPABOTKATA, OTIHIEYATBAHETO, KOITMPAHETO
U PABMHOXABAHETO HA JOKYMEHTHUTE

Yn. 48. MawmHonucHata neiiHocT M TeKcTo0OpaboTKaTta Ce W3BBPLIBAT OT M3TOTBAIIMS
AOKYMEHTA, a KOMHPAHETO H Pa3MHOMKABAHETO HA MaTepHAIHTE Ce M3BBPIIBA OT M3rOTBALHUST
JIOKyMeHTa Ha pabOTHOTO My MSCTO, WM Ha MyNTHQYHKIHOHATHO YCTPOHCTBO 3a meyar w
CKaHMpaHE HAMHPALLO C€ Ha | eTaxx Ha aIMHHHCTPaTHBHATA Crpaja.

Y. 49. Benuku matepuany 3a KOMHMpaHEe H pasMHOXaBaHe ce mpueMar 3a paboTa no pena Ha
nocTenBae. CrieIIHUTE MaTepHalH Ce M3ITbLIHABAT C NpPEIHMCTRO.

Yn. 50. Beuukn matepuanm, Hammcanu 1o BUCIUCCTOALUM OpPraHW3aLMH, PHKOBOAHTENH Ha
(hupMH H yupexaeHHs ce nHaT Ha odumanHa G1aHka, KOATO ce ozno0psBa CbC 3aMoBej| Ha KMeTa.

I'nasa XII
OPI'AHM3AIIMOHHO - TEXHUYECKH CPEJICTBA

Ya. 51. Tlpu perwvcrpupane na AOKYMEHTHTE W OCBLICCTBABAHE Ha IEHHOCTTA, CBBP3aHA C
KOHTpOJIa Ce M3MOJI3BaT:

* KOMIIOTPH C nevaTally yCTPOHCTBA, ChC ChOTBETHUTE POrpaMHH NPOLYKTH;

* MyNTHQYHKLHOHATHH YCTPOCTRa;

" CKEeHepH;

* KapTOTeYHH 1KadoBe;

" Pa3MHOXHTEIHA TEXHHKA;

* apXHBOXPaHWIHILA ChC CTEAKH.

T'nasa XIII
H3IOJI3BAHE U CHbXPAHEHME HA INEYATHUTE

Y. 52. (1) Ieuarnre Ha o6IMHATA Ce BOIAT Ha OTYET B CIeI[HallHa KHUTa,
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(2) 3a HanmMuMeTO, CHXPAHEHMETO M M3MON3BAHETO HA MEYaTHTE OTroBaps MEpPCOHAHO
ATbXKHOCTHOTO JIHLE, KOETO I'M € NOTYYHJIO CPELLY MO/IHKC.

Ya. 53. (1) Ure)KHOCTHUTE NMIlA, YITBIHOMOLIEHH na CbXpaHsiBaT M I0/3BaT MEYaTHTE Ha
oblmHa PyXKMHLM, NOANEYATBAT AOKYMEHTHTE, MOAMMCAHH OT KMET, 3aMECTHHK-KMETOBE,
CeKpeTap, Karo MIbKHOCTHHTE NMLA TpsGBa Na ca MpPOBEPUIM ABTEHTHYHOCTTA HA MOJIHCA.
3abpaHnsBa ce MoANeyaTBaHeTO Ha NOKyMeHT 6e3 noanwuc.

(2) lNeyaTsbT Ha 0OUMHATA CE NOCTaBS U BbPXY JIOKYMEHTH, MOJMHCAHH OT:

» cnyxutennte oT TPAO — 3a yocToBepenns no rpax/laHCKaTa perucTpalus;

» cmyxutenute oT MeCTHH JaHbLM 1 TaKCH — 3a JOKYMEHTH, CBbp3aHH ¢b¢ 3M/IT;

» JIpYrH ONPaBOMOLUEHH JUThKHOCTHH JIHLA, CHIIACHO 3anoBe/l Ha KMeTa Ha oblMHaTa.

(3) Ha noamevatBane moanexar BCHYKM €K3EMILUIAPH, OQOPMEHH Ha XapTHEH HOCHTel,
BKJIOYHTEIIHO OCTaBallIMTE HAa CbXPaHEHHE B CTPYKTYPHHUTE 3BEHa.

Y. 54. (1) 3a6paHeHo € M3HACAHETO HA MeYaTHTe H3BBH CTPYKTYPHHTE 3B€Ha, B KOHTO T€ Ce
H3M0/I3BaT H CbXPAHABAT, OCBEH C M3DHYHO pa3spellieHHe Ha KMEeTa Wi ceKpeTaps Ha obuMHara.

(2) 3aGpaneHo e npeOCTaBAHETO HA NEYaTHTE 32 NON3BAHE Ha JpYTH LA,

. 55. Cre 3anoBent Ha KMeTa M3/le3NHTe OT ynoTpeba nevaty ce YHHILIOKaBaT OT KOMHCHS C
NPOTOKOJI, BEPXY KOHTO C€ MPABAT W OTNEHYaThLM HA YHHUIIOKEHHTE neyath./un.19 or YKA3 Ne
612 ot 26.08.1965 3a neyaTure/

Yan. 56. Ipu b3uMKHANA HEOGXOAMMOCT OT u3paboTBaHe HAa HOBM NeEYaTH, JNHPEKTOPHTE Ha
AMPEKIHH HM3TOTBAT NMUCMEHA 3asBKa, KOATO CleJ ChIIacyBaHe ChC CeKpeTaps Ha oOuHHaTa ce
NMpEeAOCTaBA 3a 0100peHue OT KMeTa Ha obiwuHa PyxkuHum.

I'nasa XIV
AJIMUHUCTPATUBHO-HAKA3ATEJIHA OTIrOBOPHOCT

Ya. 57. JInbKHOCTHUTE NHIA OT BCHYKH YNPaBJICHCKH HHBA W HM3MBJIHUTENINTE, HA KOHTO Ce
Bb3llara M3MBLIHCHHETO HAa DEIICHHS M 3alaud, HOCAT JHYHA OTTOBOPHOCT Ipej NpeKUs CH
PBKOBOJHTEN.

Yn. 58. Hewmsnwiuenwero Ha pasnopeaGute Ha HaCTOSIUMTE MNpaBHia Ce CYHTa 3a
AMCLMILIMHAPHO HAPYIICHHE W € OCHOBAHHE 3 THPCEHE Ha IMCLIMILIMHAPHA OTFOBOPHOCT.

Yn. 59. KmetsT Ha OGmmnata Moxke jna Hanara AHCUMIUTMHAPHM HaKa3aHus, choOpasHo
pasnopenbure Ha Koxekca Ha Tpyaa M 3akoHa 3a JbpiKaBHHA CIYXKHTENl Ha CIYKHTEJH OT
OOIIMHCKATa aAMHHHCTPAlMs, KOMTO HE M3MBJIHAT BB3JOKEHA 3aJaua WIH pElIEHHE, KOeTOo
TPOM3THYA OT M3HCKBAHHATA HA TE3M BHTPEIIHH NPABUJIA U € BB BPb3Ka C PEKUTE HM CILy)KeGHH
3ab/IKEHHA.

3AKJIIOYHUTEJIHH PA3IIOPEIBHA

§ 1. Benuky npaBuna, CBBP3aHH C TEKYIIOTO CbXpaHfiBaHe HAa JIOKYMEHTH M CbXpaHSBaHE B
apxuBa Ha OOWMHATa ca MOAPOGHO pasNMCaHH BLB BuTpemnute npasuna 3a aeiiHocTTa Ha
YUYPEKICHCKHS apXHB.

§ 2. PekoBOZIMTENINTE M CILYXKHTENHTE B OGLIMHCKA aJIMMHUCTpALMA Ca JUTBXKHH Ja M03HaBaT u
cna3spar pasnopeaduTe Ha Te3u ByTpewnu npapuna.

§ 3. Hepasnenna uact ot Tesn Bopemnn npasuna e PbKOBOACTBOTO 3a notpeburens 3a pabora
ChC CHCTEMATa 33 IOKyMEHTOOOOPOT M YNpaB/ieHHe HA aIMHHHCTPATHBHHTE npouecH ,,AKCTBP-
ODUC™.

§ 4. Burpewnu npaBuna ca yTBbpAEeHH OT KMeTa Ha obmmna PyxuHum cbve 3anosen Ne 606
or ..MALL M w ormenst ChLICCTBYBallaTa HWHCTPYKLHS 3a JelOBOJAHATAa AEHHOCT H
AOKyMeHT0060poTa B 001MHa PyxuHuM, yTBbpaeHa cbe 3anosen Ne 448 ot 27.07.2007 r-

§ 5. KoHTponbT no npunaraseTo u cnasBaHeTo Ha Te3u BbTpeiunn npasuia ce ochllecTBsBa OT
CexpeTaps Ha OOLUMHATA M THPEKTOPHTE Ha MPEKLHH.
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